Queen Alexandra College

Conference Facilities

FaxBack BOOKING FORM

Please FaxBack your Conference requirements to

 Marketing & Business Development Team
on 0121 428 5045
For all enquiries please call 0121 428 5041
Organisation:
---------------------------------------------

Address:


---------------------------------------------





----------------------------------------------





-----------------------------------------------

Post Code:

-----------------------------------------------

Telephone:

-----------------------------------------------

Contact Name:
-----------------------------------------------

Email address:
-----------------------------------------------

Dates for Conference/Meeting:
-----------------------------

Time:


-----------------------------------------------

Please complete the Facilities Booking Form and FaxBack with this page.

Queen Alexandra College

Conference Facilities

Booking Form

	Conference Rooms



	Room Hire
	Required
	Cost per Day

	Main Hall  (M7)

Seminar Room 1  (M30) - Boardroom

Seminar Room 1  (M30) - Theatre

Seminar Room 2  (M29)

Hospitality Suite
	Yes/No

Yes/No

Yes/No

Yes/No

Yes/No
	£170

£115

£135

£80

£115

	Call out fee if room needed out of College hours
	Yes/No
	£15

	Room Layout – Please specify




	Audio Visual Equipment



	Equipment
	Required
	No.
	Cost Per Day
	Sub-Total

	HALL

Audio System with Induction Loop
	Yes/No
	
	£20
	

	M30

Audio System with Induction Loop
	Yes/No
	
	£20
	

	Internet Access

Hall & M30 only
	Yes/No
	
	£25
	

	OHP with Screen
	Yes/No
	
	£10
	

	Flip Chart and Pens
	Yes/No
	
	£6 per Pad
	

	VHS Video Player
	Yes/No
	
	£15
	

	Data Projector & Screen
	Yes/No
	
	£50
	

	Laptop
	Yes/No
	
	£15
	


	CATERING


	Beverages
	Required

	Time
	Number
	Cost per head
	Sub Total

	
	

	Tea/coffee biscuits
	Yes/No
	
	
	£1 per head
	

	Mineral Water
	Yes/No
	
	
	£1.50 per litre
	

	Orange Juice
	Yes/No
	
	
	£1.50 per litre
	

	Apple Juice
	Yes/No
	
	
	£1.50 per litre
	

	Breakfast
	

	Hot Bacon Bap
	Yes/No
	
	
	£2.25
	

	Hot Sausage Bap
	Yes/No
	
	
	£2.25
	

	Mushroom & Tomato Bap
	Yes/No
	
	
	£2.25
	

	Buttered Toast with fruit preserve
	Yes/No
	
	
	40p
	

	Danish Pastries
	Yes/No

	
	
	£1.10 per head
	

	Lunch
	

	Working Lunch 1
	Yes/No

	
	
	£3.75 per head
	

	Working Lunch 2
	Yes/No

	
	
	£4.95 per head
	

	Winter working Lunch
	Yes/No

	
	
	£5.75 per head
	

	Finger Buffet 1
	Yes/No

	
	
	£6.75 per head
	

	Finger Buffet 2
	Yes/No

	
	
	£6.50 per head
	

	Vegetarian Buffet
	Yes/No

	
	
	£6.25 per head
	

	Fork Buffet 1
	Yes/No

	
	
	£8.75 per head
	

	Fork Buffet 2

	Yes/No
	
	
	£8.75 per head
	

	Hot meal or salad from College Servery
	Yes/No
	12.45
	
	£5.50 per head
	


